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Lexcel corrective action report
Last updated: August 2009 
Practice details
	
	
	Regis number(s)/Address(es)

	Name of organisation
	
	

	Number of offices
	
	


Non-compliances at assessment
	Number of major non-compliances
	

	Number of minor non-compliances
	


Corrective action received
	
	Yes/No

	Major: documentary evidence or re-visit conducted within 3 months of last on-site date
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Minor: documentary evidence of corrective action received within 21 days of last on-site date
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



Assessor declaration
	Name of Assessment Body
	

	Lead assessors declaration
I/we confirm that I/we have evidence that corrective action has been taken by the practice in relation to all the non-compliances that were raised at the assessment.  

	Signature (or Tick Box)
	 FORMCHECKBOX 


	Print name
	
	Date
	

	Internally verified 

	Signature (or Tick Box)
	 FORMCHECKBOX 



Revisit statistics 

Please complete this section if you re-visited the firm.  

	Total number of fee earners 
	

	Number of fee earners in sample
	

	Name(s) of fee earners in sample
	

	Total number of support staff 
	

	Number of support staff in sample
	

	Name(s) of support staff in sample
	

	Total number of open files
	

	Number of open case files in sample
	

	Number of closed files in sample
	

	Total number of case files in sample 
	Direct access [ ]
	Access via fee earner [  ]


Corrective action summary
Please describe the evidence you have reviewed which confirms that the practice has addressed the non-compliances raised at the assessment.  

	Lexcel requirement
	Evidence received

	
	

	
	

	
	

	
	

	
	

	
	

	
	


For Lexcel office internal use only
	Reviewed by
	
	Date
	

	Comments
	

	Action required
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